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ANNUAL SESSION MINUTES REVIEW 
By order of the Connectional Presbyter/Stated Clerk
CHECK-LIST OF IMPORTANT SESSION ACTIONS: Complete & include with minutes
CHURCH:      
                  



 CLERK:      



CLERK EMAIL:      




CLERK PHONE:      
	GUIDELINES
	PAGE

REFERENCE(s)
	REVIEWER COMMENTS
	REVIEWER

CONFIRMATION

	1. Congregational Meeting(s)
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	2. Annual Budget 

-Adopted by Session           FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No

-Summary in minutes         FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	3. Member Changes 

-Entries in the minutes?     FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	4. Lord’s Supper Observance

(approved by Session)
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	5. Session and congregational meetings opened and 

closed with prayer (or devotions)
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	6. Annual audit or financial review conducted by 

persons other than the treasurer.
If not recorded, indicate date of review in page reference.
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	7. Commissioners to presbytery elected annually or 

from time to time
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	8. CLERK confirms the church maintains:
· Certificate of Insurance                              FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
· Safe Church Ministry Policy                      FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
· Certificate of Incorporation*                      FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
· Cemetery registration, if applicable*        FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	9. Is your church a Mathew 25 congregation?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
Would you like a visit from Cindy or Tracy to learn more?                                                               FORMCHECKBOX 
Yes  FORMCHECKBOX 
No                     
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete

	10. Approval of congregation statistical reporting prior to submission OR retroactive approval after submission                                                                     FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
	     
	     
	 FORMCHECKBOX 
 Complete

 FORMCHECKBOX 
 Incomplete


Will your minutes require binding by the Presbytery office?     FORMCHECKBOX 
Yes  FORMCHECKBOX 
No






                     Updated  5/30/2023
*During review, provide proof of:

Current incorporation. Confirm your status of incorporation: 

Delaware: https://icis.corp.delaware.gov/Ecorp/EntitySearch/NameSearch.aspx
Maryland: https://egov.maryland.gov/BusinessExpress/EntitySearch 
Cemetery registration. Confirmation your status:
Delaware: https://www.dhss.delaware.gov/dhss/dph/hp/faq_cb.html#Q1 

Maryland: https://www.dllr.state.md.us/license/cem/
